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NOJOKEHHUE
O 3AHIUTE U OBPABOTKE IIEPCOHAJIbHBIX TAHHBIX

L. O6mue nomoKeHNs

1.1. Hacrosmee Ilonoxenue mno o00paboTKe NEPCOHANBHBIX MaHHBIX (manee - [lonomxerwe)
MyHamunansHoro OIO/KETHOTO  YUPEKASHHS JOTIONHUTENRHOrO oOpasoBamma  «Palffonssiii 1oM JeTCKOro
TBOpUECTBa) (Hanee- Yupesxuenue) paspadoraHo B cooTsercisum ¢ Koucturymmei Poccwmiickoi ®enepanmmy,
DenepansHeM 3aK0HOM «O HEpCOHANBHBIX JaHHEX» 0T 27.07.2006 Ne 152, nocranosnenuem [IpaBurensctea
Poccutickoit @enepaupm ot 17.11.2007 Ne 781 "O06 yrep:xaerrni Ilomoxenns 06 obecneyenny 6€30MacHOCTH
NePCOHANBHEIX JAHHDIX HPH MX 00padoTke B MHGOPMAIMOHHbIX CHCTEMAX IEPCOHANBHEIX JAHHBIX», TPYIOBBIM
xomexcoM Poccuiickoi @enepalmd, HHBIMHM HOPMATHBHBIMM TIDaBOBBIMH aKTaMH, NCHCTBYIOIIMME Ha
TeppuToprH Poccrrickoit eneparmwm.

1.2. lems paspabotku IlomoKeHHs - OIPEACNEHME IOPANKA OOpabOTKM IEPCOHANBHBIX JAHHBIX
paOOTHHKOB Y4UPEKISHHS M HHBIX CyOBEKTOB MEPCOHANBHBIX MAHHEIX, MEPCOHANBHBIE IAHHBIC KOTOPHIX
ToIeKar 00paboTKe, Ha OCHOBAaHWMH TIOJIHOMOYMIA ONEpaTopa; 00ecTeueHHe 3alUTH TIpaB M CBOOOJ YemoBeka
¥ TPAKIAHWHA, B T.4. pa0OTHHKA YUpeKAeHUs, IpH oOpabOTKe €ro NepCOHANBHBIX MAHHBIX, B TOM YHCIE
3amIMTHl TIPAB Ha HETPHKOCHOBEHHOCTH YACTHOM M3HM, IIMYHYIO W CEMEHHYI0 TaliHy, a TAKKe YCTAHOBJICHHE
OTBETCTBEHHOCTH MNO/UKHOCTHBIX JHL[, HMMEIONMX AOCTYII K TIEPCOHATBHEIM JAHHBIM, 33 HEBHIMOIHCHHES
TpeOOBAHME HOPM, PETYIHUPYIOMKX 00paboTKyY H 3aLIHTY IIEPCOHATBHEIX JAHHEIX.

1.3. Ilopamox BBOJa B neHicTBre M W3MeHEHUA [loosxkeHus.

1.3.1. Hacroamee TTonoxeHnye BCTYIIaeT B CHILy ¢ MOMEHTA €70 YTBEPIKICHMS JUPSKTOPOM YUPCKACHHSI H
IeHcTByeT OeccpodHo, IO 3aMeHb! ero HOBEIM ITonoxxenveM.

1.3.2. Bce usmenenus B [lonoxeHre BHOCATCS NPHKA30M.

1.4. Bee paborHuky YUpeKaeHHs JOGKHBI OBITh O3HAKOMIIEHBI ¢ HACTOATIMM [10JI0KeH eM O POCTIHCE.

1.5. PexxuM KOH(HMIACHIMANEHOCTH MEPCOHATBHBIX JAHHBIX CHMMAeTCA B CIydJasx MX 00E3JIMUHMBAHHA H IO
HCTEYCHHH 75 JIeT CPOKA MX XPAHCHWS, WM TIPOIIEBAETCA HAa OCHOBAHMH 3aKITFOYEHHS SKCIICPTHOH KOMHCCHH
YupesIeHHs, €Cii MHOE HE ONPEIENICHO 3aKOHOM.

II. OcroBHBIE HOHATHSI W COCTAB MePCOHATLHBIX JAHHBIX PAGOTHHKOB

2.1, Jlma nenett HacTogmero [TomoxKe M HCIOIB3YIOTCH CIEAYIOIHE OCHOBHBIC HOHATHA:

- TIepcCOHANBHBIC JaHHBie pa0oTHHMKA - mo0ad HHPOPMANMA, OTHOCAMIAACE K ONPEAEICHHOMY MU
ONpeNenIieMOMy Ha OCHOBAHMHM TaKOM HMH(OpMAImH paOOTHHKY, B TOM HHCHE ero GaMuimt, UM, OTIYECTBO,
rof, MeCAl, Jara H MECTO POKICHHA, afpec, CEeMEHHOe, COLHANBHOE, HMMYIIECTBEHHOE ITOJIOKEHHE,
obpasopanue, npodeccus, OXOABL, Pyras HHpOpMalps, HeoOXoauMas paboToAaTeNio B CBA3H C TPYAOBEIMH
OTHOLICHHUAMH,

- 00padoTKa MEePCOHATBLHBIX JAHHBIX - cOOp, CHCTEMATH3ALMA, HAKOIUICHWE, XpaHCHHE, YTOUHEHME
(0OHOBNEHME, W3MEHEHWE), HCIONB30BAHME, PAcIpPOCTPAaHEHUE (B TOM 4MCIEe Hepeaada), 0Oe3IMUHUBAHUC,
OIOKHpPOBaHKE, YHHYTOKEHHE TICPCOHANBHEIX JAHHBIX PAOOTHHKOB YUpPeKaeHH ;

- KOH(DHICHIHATFHOCTS MEPCOHANBHBIX JAHHBIX - 0043aTenbHOe A COOMONSHMA HA3HAYSHHOI'O
OTBETCTBEHHOTO JIMI[A, TONYYHBINETO JOCTYII K IIEPCOHATHHEIM JaHHBIM pabOTHUKOB, TpeOOBaHME He
IIOITyCKATh MX PACTIPOCTpaHeHMsA 0e3 coryacus pabOTHHKA HITH MHOTO 3aKOHHOTO OCHOBAaHH,

- PacpOCTPAHEHHEe NEPCOHANBHBIX JAHHBIX - ACHCTBHMA, HANpaBIICHHBIE HA TEpPEaavy NEepPCOHABHBIX
JIaHHBIX pa0OTHHKOB ONPENEICHHOMY KpPyry IHIL (Ilepenada MepPCOHATBHBIX JaHHbIX) HIIM Ha O3HAKOMIIEHHE C
MEPCOHATBHBIMHE JAHHBIMH HEOTPAHMYCHHOTO KPYTa JHIL, B TOM YHCIe 00HAPOIOBAHME TIEPCOHATBHEIX JaHHBIX



PabOTHMKOB B CPEACTBAX MACCOBOM MH(pOPMALHH, Pa3MEMICHHE B HHOOPMALHMOHHO-TEICKOMMYHHKAIIHOHHBIX
CETAX MK TIPENOCTABICHHE JOCTYIIA K IISPCOHANBHBIM JAHHBIM Pa00THHKOB KAKMM-TTHOO MHEIM CIIOCODOM;

- HCIIO/TE30BAHME TEPCOHANBHBIX JAHHBIX - ACHCTBHA (OICpalpM) C TEPCOHANBHBIMH JaHHBIMEH,
COBEPINAEMEBIE JO/DKHOCTHBIM JHIOM YUPEKASHHMA B LEIAX NPHHATHA PEINICHHM WM COBEPINEHHS HHBIX
JEHCTBUM, TOPOKIAIOMMX FOPUIMYECKHE ITOCHE/ICTBHA B OTHOMICHHMH DPabOTHMKOB /MO0 WMHEIM 00pasom
3aTPArMBarOIIMX WX TPaBa U CBOOOIBI HITH TIPAaBa M CBOOOIBI PYTHX JIHIL,

- 0IOKHpPOBAaHHE TWEPCOHAJBHBEIX JAHHBIX - BPEMEHHOE TIPEKpalIcHHE COOpa, CHUCTeMATH3AIMH,
HAKOIUICHHA, MCHONB30BAHU, PACIPOCTPAHCHHA ICPCOHANBHBIX MAHHBIX PA0OTHHMKOB, B TOM YHCIE WX
TIepenayw;

- VHUYTOKEHHE MEePCOHANLHBIX JAHHBIX - NeHCTBUI, B PE3YJBTATe KOTOPHIX HEBO3MOMKHO BOCCTAHOBHTH
COIEPIKAHME IICPCOHANBHBIX JAHHBIX B MH()OPMALHMOHHON CHCTEME NEPCOHANBHBIX JaHHBIX PabOTHHUKOB WM B
pe3yabTare KOTOPHIX YHHUTOKATCA MaTePHAIBHEIE HOCHTENH IIePCOHATIBHBIX JAHHBIX PA0OTHHUKOB;

- o0e3IMYHBaAHNE IEPCOHANBHBIX AAHHBIX - JCHCTBHA, B PE3yJbTaTe KOTOPBIX HEBO3MOIKHO OTIPE/IEITHTE
TIPMHAJUICKHOCTS [IEPCOHAILHBIX JAHHBIX KOHKPETHOMY PabOTHHKY;

- 00ImeIOCTYIHBIE IEPCOHATbHBIE IAHHBIE - TIEPCOHANBHEIE JAHHbIE, JOCTYI HEOTPAHMYECHHOTO KPYTa JIHIY
K KOTOPBIM NPEIOCTABIEH ¢ COTIackd pabOTHHKA WM HA KOTOPEIE B COOTBETCTBHH C (DeJepanbHBIMU 3AKOHAMY
HE pacrpocTpanseTcsa TpedoBanue COOMONCHHS KOHPHACHIMABHOCTH.

- HE(OPMALHS - CBECHHA (COOOICHMA, TAHHbIE) HE3ABHCHMO OT (POPMbI MX IPEICTABICHMS.

- IOKyMeHTHpoBanHas wuHpopMauus - 3aQHKCHPOBAHHAA HA MATEPHAIBHOM HOCHIENE IIyTEM
JOKYMEHTHPOBAHKA HH(OPMAIMA ¢ PEKBH3UTAMH, NO3BOJAIONIMMH OTIPENEIHTh TAKyI0 MH()OPMAIMIO WM €
MaTepPHANEHEIH HOCHTEITE,

2.2. B coCTaB mepCcOHANBHBIX [AHHBIX PA0OTHHUKOB YUPEKIECHHMA BXOHAT MOKYMEHTHL, COJICPKAIIHE
HHGOPMAIMIO O IACHOPTHHIX JAHHBIX, O0pa30BaHHMHM, OTHOINEHWH K BOMHCKOHN OOS3aHHOCTH, CEMEHHOM
HOJIOKEHHUM, MECTE JKUTeNbCTBA, COCTOSHMM 340POBBA, a TAKKE O NPEABLIYIIMX MeCTax ux padoTeL.

2.3. KoMnneKke JOKYMEHTOB, CONPOBOXKIAIONIMI Ipolece oGOpMIICHHT TPYIOBEIX OTHOMECHHH pabOTHHKA B
VypexzieHus Npy ero NpUEMe, IISPEBOE U YBONBHEHHH,

2.3.1. Undopmarma, nipeacrasigeMas pabOTHHKOM TIPH MOCTYIUICHME HA padoTy B YYpemIeHHs, OOJDKHA
MMETh JOKyMeHTanbayo Gopmy. IIpH 3aKm0UYeHHH TPYAOBOTO AOTOBOPA B COOTBETCTBMM CO cT. 65 Tpymosoro
Kozekca Pocemiickoit @eneparmy JIH0, NOCTYTIAIONIES HA padoTy, IPETBABILIET paboTonATeIO:

- TIACTIOPT WIIM MHOM TOKYMEHT, YAOCTOBEPAIOIIHI JIMTHOCTS,

- TPYIOBYIO KHEDKKY, 3@ MCKIIOUEHHMEM CITy4aeB, KOTAa TPYIOBOM JOTOBOP 3aKIOYACTCS BIIEPBBIE WITH
paboOTHHK TOCTyIaeT Ha paboTy HA YCIOBHAX COBMECTHTENBCTBA, JHOO TPYHOBas KHIKKA y paboTHHKA
OTCYTCTBYET B CBA3HM C €€ yTPATOH MM 10 APYTHM NPHYMHAM;

- CTPaxoOBOE CBHALTENHCTBO TOCYJAPCTBEHHOTO IICHCHOHHOTI'O CTPAXOBAHH,;

- IOKYMEHTHI BOMHCKOTO y4eTa - IJI1 BOSHHOOOA3aHHbIX H JIML, IOUICHKAIIMX BOMHCKOMY Y4eTy;

- IoKyMeHT 00 o0pazoBaruy, 0 KBaTH(UKAMA WK HaTAYUH CIICIHAIbHBIX 3HAHKUH - IPU NOCTYIUICHMHA HA
paboTy, TpeOyIONyIo CIIeIMATBHEIX 3HAHMI WIH CICIHAILHON OATOTOBKHY,

- ceuzeTenseTeo o prucBoeruy MHH (mpu ero Hamaamy y padoTHUKA).

2.3.2. Ilpu odopmierns paboTHHKA B YUpeKACHNA CEKpeTapeM 3anojHsiercs yaubumposanHas dopma T-
2 «JIvunas KapTo4Ka pabOTHHKA», B KOTOPOH OTPAKAFOTCA CIHEAYIOITHE aHKETHBIE M OHOrpayHIeCKHe JaHHBIE
paboTHUKA:

- obmupe ceenenms (@.J.0O. paborHuka, Jata POMKIASHHMA, MECTO POKICHHA, IPaXOaHCTBO, 0OpasoBaHHe,
-tpodeccust, crax paboThl, COCTOSHHE B Opake, IAaCTIOPTHBIE JAHHBIE);

- CBEJICHMS O BOMHCKOM YUETe;

- JAHHBIE O TIpHeMe Ha paboTy.

B mamsHe#ineM B THYHYIO KAPTOYKY BHOCATCA:

- CBEZICHIA O TIEPEBOIax Ha APYTyIO padoTy;

- cBefeHMa 00 aTTecTalyH;

- CBEICHHS O TIOBBLIIICHHH KBATH()HKALH,

- CBeIIEHHA O TPO(eCcCHOHANBHOM NePEHoAr0TOBKE;

- CBeIEHHs 0 HArpagax (NOOIPEHMIX ), TOUYETHBIX 3BaHMAX,

- CBEACHMS 00 OTIyCKax;

- CBEJICHHA O COLHANBHEIX TapaHTHAX;

- CBEJICHHA O MECTE JKHUTETbCTBA M KOHTAKTHEIX Tene(oHax.

2.3.3. B YupexaeHus CO3MAl0TCA M XPAHATCH CIEAYIOIIHE I'PYIMIBI JOKYMEHTOB, COASPIKAIHUE JaHHBIE O
pabOTHHKAX B AWHWYHOM HIIH CBOJHOM BHIE:

2.33.1. JIOKyMeHTH, COIEDP/KAIUME IMEPCOHANBHEIC JAHHBIE PaOOTHHKOE (KOMIUIEKCHI JOKYMEHTOB,
COTIPOBOIAIOIHE IIPOLIECC O(GOPMICHHS TPYJOBHIX OTHOMIEHWH NpW TipueMe Ha paboTy, TepeBoie,
YBOJBHEHHY, KOMIUIEKC MATCPHAIOB [0 AHKETUPOBAHMIO, TECTHPOBAHHMIO, NMPOBEHCHHIO COOESCENOBAHMM C
KAHIMJATOM HA JAOJGKHOCTS; [OJTHHHUKY M KOTHH IIPHKA30B IO JIMYHOMY COCTaBY; ITHYHbIE T4 H TPY/IOBHIS



KHIKKM PabOTHMKOB, A€Na, COAep’Kalide OCHOBAHWA K NPHKA3y IO JMYHOMY COCTaBy; JENa, COJEpIKalime
MarTepHaisl arTecTalMy PabOTHHKOB; CIy:KEOHBIX DaccHeIOBaHMIM, CIPaBOYHO-MH()OPMAITMOHHEIH OaHK
DaHHBIX TIO TepCOHANy (KapTOTEKH, >KyPHajlbl); TOAIMHHHMKM M KOIMH OTYETHHIX, AHAIMTHYECKHX |
CIIPABOYHBIX MATEPHAIOB, IIepPefaBacMbIX pPYKOBOJACTBY OpraHM3aiH, DYKOBOJMTEIAM CTPYKTYPHBIX
NOJPA3NCIICHHM, KONMH OTYETOB, HANPABIAEMBIX B TOCYJapCTBEHHBIC OPraHbl CTaTHCTHKYM, HAIOTOBBIE
MHCIIEKIMH, BEIIIECTOSIIME OPraHbl YIPABICHHU U APYTHE YUPEKISHMA).

2.3.3.2. JlokymMeHTauus [0 OpPraHW3alpM paboThl CTPYKTYPHBIX TOAPAs[EHeHHH (IONOXKEHHA O
CTPYKTYPHBIX MOZAPA3AENCHUAX, JOUKHOCTHBIE MHCTPYKIMH PaGOTHHKOB, MPHKA3hl, PACTIOPMKECHUA, YKASAHUS
PYKOBOACTBa YUpEKIEHMA; JOKYMCHIH! IO IUIAHHPOBAHMIO, YETY, aHANH3Y H OTYETHOCTH B 4acTH PabOTHL ¢
TIEPCOHATIOM Y UPEIKICHMS.

II. Coop, 00padoTka 1 32MUTA HEPCOHANBHBIX JTAHHBIX

3.1. Tlopanox moiy4YeHus NePCOHATBHBIX JAHHBIX.

3.1.1. Bee mepcoHanbHbie NAHHBIC pabOTHMKA YYPEKICHHA CIHEOyeT IOIyd4aTh y Hero camoro. Ecma
NEPCOHANbHbIE JIaHHbIe PA0OTHHKA, BO3MOKHO IIOJIYYHMTH TOJIBKO Y TPEThEH CTOPOHEIL, TO PAOOTHHK HOJDKEH
OBITh YBEIOMIIEH 00 TOM 3apaHee M OT Hero JOJDKHO OBITE IIOMydeHO THCBMEHHOE cornache. JomKHOCTHOE
Mo paboTomaTeNs HOIKHO coo0mmTs padOTHHKY YHpEKIeHHA O HEnfX, NPEAToNaraeMbIX HCTOYHMKAX M
€10co0ax MOMyYEeHHA NEPCOHATBHBIX JAHHBIX, a TAKKE O XapakTepe NOUTSKAMIX TTOTYUYEHHIO TIEPCOHABHBIX
JAHHBIX M MOCIEACTBHAX 0TKA3a pabOTHHKA AATh MHMCPMEHHOE COTIIACHE HA HX TIONy4YEeHHE.

3.1.2. PaboTomarens He HMeeT Ipasa NONYYaTh M 00pabaTsBaTh IEPCOHANBHBIC AAHHBIC PadOTHHMKA
VHpe:KaeHIs 0 ero pacoBOH, HAIMOHAIBHON TPHHAIUIEHHOCTH, MOJMTHIECKHX B3IIANAX, PEIMTHO3HBIX HITH
dunocodckmx yOeKIeHIAX, COCTOSHUY 3M0POBbS, HHTHMHOM jxu3hy. B ciydasx, HENOCPEACTBEHHO CBA3AHHBIX
C BOTPOCAMH TPYZOBBIX OTHOWICHHMH, B cOOTBeTCTBHH cO cT. 24 Komcturymmm Poccuiickoi (demeparmm
paboTonarens BIpase MONy4arh M 0OpadaTeIBaTh MAHHBIE O YA4CTHOM JKM3HH PAOOTHMKA TONBKO C ero
TIHCBMEHHOTO COTTIACHA.

O6paboTka yKA3aHHBIX MEPCOHANBHBIX JAHHBIX PAa0OTHHMKOB pPabOTOJATE/ICM BO3MOXKHA TONBKO C HMX
cormacys THO0 (e3 KX COTJIacks B CHEAYOIINX CIIYYasx:

- TIEPCOHAIIGHBIC JAHHBIE ABJIOTCA 00MENOCTYIHBIMH,

- MIEPCOHANBHBIC JAHHBIE OTHOCATCS K COCTOAHMIO 3M0POBBA paboTHMKA M ux 00paboTka HeoOxomuma uid
3AIIMTHL €10 JKM3HM, 3M0POBBA WIM HHBIX JKM3HCHHO BaXKHEIX MHTEDECOB ITHMOO JKH3HHM, 3I0POBbS WIM HHBIX
JKH3HEHHO BAXKHBIX HHTEPECOB APYTHX JIAI[ U IIOJIyYSHHME COTIAcHA pabOTHHKA HEBO3MOKHO;

- 0 TPeBGOBAHMIO NOTHOMOYHBIX TOCYJAPCTBEHHEIX OPTaHOB B CIIy4asx, MPeIyCMOTPEHHBIX (enepansHeIM
3aKOHOM.

3.1.3. Pabotoparens Brpase 06padarsiBarh NEPCOHATBHEIE JAHHEE PAOOTHUKOB TONBKO C MX ITACBMEHHOTO
COTJIACH.

3.1.4. TIucsMeHHOe cornacue paboTHHKA Ha 00padOTKy CBOMX IEPCOHAIBHBIX JAHHBIX JOJKHO BKIOYATh B
ce0st:

- dammimio, WMs, OTYECTBO, agpec CyOBEKTa NEPCOHATLHBIX JAHHBIX, HOMEP OCHOBHOTO NOKYMEHTa,
VIOCTOBEPSIOIIETO €0 JIMYHOCTD, CBEJICHHA O JIaTe BBIIAYH YKa3aHHOIO JOKYMEHTA M BBIA2BIIEM €TI0 OPraHe;

- HauMeHOBaHwe ((aMIIHIO, MMS, OTYECTBO) M aNpec ONepaTopa, MONYHAIONIEr0 COINACHe CyOBeKTa
MePCOHABHBIX JAHHBIX;

- 1e7b 00pabOTKH MEPCOHAILHBIX JAHHBIX;

- TIepedeHb MEPCOHANBHBIX JAHHEIX, HA 00PabOTKY KOTOPBIX AaeTcA COrnacHe CyObekra NepCOHAmbHBIX
JTaHHBIX,

" - mepedeHp AEHCTBMI C TIEPCOHANBHBIME JAHHBIMHE, HA COBEPHICHHE KOTOPBIX NAETCsA COTIacHe, oduiee
OMNMCAHME HCTIONB3YEMBIX ONIEPATOPOM CIIOCO00B 00pabOTKH NEPCOHATIBHBIX JAHHBIX,

- CPOK, B TEYEHHE KOTOPOTO ASHCTBYET COTIACHE, & TAKKE NOPAIOK €0 OT3LIBA.

3.1.5. Cornacue paboTHMKA HEe TPEOYETCA B CIEAYIOMMX CIIYIasX:

1) 06paboTKa MEPCOHANBHBIX JAHHEIX OCYIIECTBIACTCS Ha OCHOBaHMM TpynoBoro kozexca P@ wim MHOTO
(enepanpHOro 3aKOHa, YCTAHABIMBAOMIETO €€ LENb, YCIOBHS TONYYCHHs IEPCOHANBHBIX JAHHBIX M KPYT
CyOBEKTOB, TIEPCOHANBHEIE NAHHBIE KOTOPHIX HOICHKAT 00paboTKe, a Takike ONPEeIHIIONIEro NONHOMOYHA
paboronarens;

2) 06paboTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBIAETCA B LIETIIX MCTIONHEHMS TPYIOBOTO IOTOBOPa;

3) 06paboTka NepCOHANBHBIX JAHHBIX OCYIIECTBIACTCA I CTATUCTHYECKHX WM MHBIX HAYYHBIX LIEICH IpH
yCIIOBHH 0043aTeIbHOT0 00E3MHMYHBAHMS [IEPCOHAITBHBIX JAHHBIX;

4) 06paboTKa NMEPCOHATHHBIX JAHHBIX HEOOXOAMMA A 3ALUMTHL JKU3HY, 30POBBS MIIM HHBIX KM3HCHHO
BaKHBIX MHTEPECOB PAOOTHHKA, €CIIH IOJyIEHHE €r0 COIJIACHS HEBO3MOINKHO.

3.2. ITopsiox 06paboTKy, Nepeady M XPAHEHHs [ICPCOHANBHBIX JAaHHBIX.

3.2.1. PaGOTHMK TPeNOCTABIACT JHUPEKTOPY YUPEXKICHHS IOCTOBepHBIe cBesieHms o cebe. Cexperaps
HpOREPSET MOCTOBEPHOCTH CBENCHWI, CBepAA JAHHBIE, TPEJOCTABICHHBIE PabOTHMKOM, ¢ MMEIOIMMMCA Y
paboTHHKA TOKYMEHTAMH.



322. B cooreBerctBuu co cr. 86, i 14 TK P® B memax ofecmedeHna mpas ¥ CBOOOHN uernoBeKa U
rpaxnanuHa  gupekrop MBOYAOL«PIAT» u ero mpencrasurelld NpH 00paloTKe NEPCOHANBHBIX JAHHBIX
pabOTHHKA NOJDKHBI COOIIOAATh CISAYIOMHE 00ImHe TPeOOBaHMS .

3.2.2.1. O6paboTKa NEePCOHATBHBIX NAHHBIX MOMKET OCYINECTBIATECS HCKIFOYHTENBHO B HE/IIX 00ECIICHeHHS
COOJIIOICHHA 3aKOHOB M MHBIX HOPDMATMBHBIX IPABOBBIX aKTOB, COACHCTBHA palOTHHKAaM B TPYIOYCTPONCIBE,
oOyueHMM ¥ NPOABIGKEHWH IO CIy:kOe, oOecnedeHHs IHYHOH O0E30IACHOCTH pPAaOOTHHKOB, KOHTPOJS
KOJIMYECTBA M KaUeCTBa BHITIONHAEMOH paboThl H 00ecedeHI COXPAHHOCTH HMYIIECTRA.

3.2.2.2. Ilpu onpeneneHuy 00beMa U COAEpKaHua, 00pabaTsIBaeMBIX TIEPCOHANBHBIX NaHHEIX PaboTomarens
JomkeH pykoBoacTeoBathca Kocrurymmedt Poccuiickodt @epeparpm, TpymoBRIM KOJEKCOM PoCCHIACKOH
Denepaimy ¥ HHEIME (PeIePATHHEIMH 3aKOHAMHU.

3.2.23. llpu npuHATHH PEOICHMI, 3aTParvBalOMKMX HHTEPecH paboTmwka, PaboTomatens He mMeer mpasa
OCHOBBIBATBCSA HA MEPCOHANBHBIX JAHHBIX PA0OTHHKA, MONYYEHHBIX MCKIOYHTENPHO B PE3YNbTATE HX
4BTOMATH3HPOBAHHOH 00pa0bOTKH WK YIEKTPOHHOIO IOy YEHHUS.

3.2.2.4. 3ammra NepcoOHANBHBIX JAHHBIX padOTHHMKA OT HEMPABOMEPHOIO HX HCIONb30BAHHA KM YTPATHI
obecrieypmsaercs PaborogareneM 3a cueT €ro cpe/icTs B TIOPAAKE, YCTAHOBICHHOM (eiepaTbHBIM 3aKOHOM.

3.2.2.5. PaborHuky ¥ HX TPESACTABHTETH MOIDKHBI OBITH O3HAKOMIICHBI IIOJ PACIMCKY ¢ JOKYMCHTAME
Opraumzarmy, yCTAHABIHBAIOMMME TOPSIOK 00pabOTKH MEPCOHABHBIX JaHHBIX pabOTHHKOB, a Takke 00 BX
npasax ¥ 00A3aHHOCTAX B 3TOH 00IacTH.

32.26. Bo Bcex cay4asx OTKa3 pabOTHMKA OT CBOMX DPaB HA COXPAaHEHHEe U 3allMTy TadHBI
HEICeHCTBHUTCIIEH.

IV. Ilepenaga u xpaHeHHe NePCOHATLHBIX JAHHBIX
4.1. Tlpu mepepade MepCcOHATBHBIX AAHHBIX paborHuka PaboTomarens nomxeH coOMOAaTh CISAYIOMIHE
TpebOBaHMA:

4.1.1. He coobmars NMepcOHANBHBIC JaHHBIe pa0OTHHMKA TPEThEH CTOPOHE 0€3 MHCHMEHHOIQ COTJACHS
paboTHMKA, 33 MCKIIOYEHHEM CIy4aes, KOTJa 3T0 HeoOXOMMMO B IENIX NPEAyNPEIKACHUS YTPO3Bl HKHU3HH H
30POBBIO Pa0OTHHKA, A TAKKE B CIYYaAIX, YCTAHOBIICHHEIX (pemepalbHBIM 3aKOHOM.

4.1.2. He coobmarth NEPCOHAIBHBIC JAHHBIE PA0OTHHKA B KOMMEDYECKHX LEIIX 0€3 ero MHCEMEHHOTO
cornacusa. O6paboTka MEPCOHANBHBIX JAHHEIX PAOOTHHKOB B IETAX MPOJBIKCHES TOBApOB, padoT, ycIuyr Ha
PBIHKE MyTEM OCYILECTBICHHS IPAMBIX KOHTAKTOB C TOTEHIMATBHBIM TOTPeOHTENEM ¢ TOMOMBIO CPEJCTB
CBSI3H JOITYCKACTCS TONBKO ¢ €T0 MPEABAPUTENBHOTO COrNaCHs.

4.1.3. Tpenynpeaurs JFll, TOMYYHBIINX MEPCOHANBHEIE JAHHBIE PA0OOTHHKA, O TOM, YTO 3TH JAHHBIC MOTYT
OBITH MCTIOAB30BAHBI JIMIIB B NEIIX, A1 KOTOPLIX OHH COOOIIEHBI, M TPeOOBaTh OT 3THX JIMI IOATBEPHICHHL
TOTO, YT0 5TO NpaBWiio coOmoneHo. JIuiia, MONyYHMBLIME IEPCOHANBHBIE AAHHEIE PA0OTHHKA, O00A3aHBI
cobmonars pexuM cexkpeTHocTH (koHbrneHunaimbHoCTH). Janroe ITonoxenye He pactipocTpaHseTcd Ha oOMeH
NEPCOHANBHEIMY JAHHEIME PAOOTHHKOB B IIOPAAKE, YCTAHOBICHHOM (eIcpaibHBIMU 3aKOHAMH.

4,14, OcyniecTBIATE TeEpenady IEPCOHANBHBIX JAHHBIX DPabOTHMKOB B COOTBETCTBHM C HACTOAIIMM
ITomo:KeHHEM.

4.1.5. Paspemare DOCTYI K IePCOHATBHBIM JAHHEIM PA0OTHHKOB TONBKO CHELMANBHO YIOIHOMOYCHHBIM
JWIaM, TPH 5TOM YKa3aHHBIE JMOA JODKHBl MMETh TIPaBO TIONYydYarh TONBKO T MEPCOHANLHBIE JAHHBIC
paboTHHKA, KOTOPBIE HEOOXOIMMBL [y BHITIONMHEHNA KOHKPETHOH (yHKIIHH.

4.1.6. He 3anpamusate ¥a(GOPMAIHIO O COCTOSHHHM 3[0POBEA PabOTHMKA, 33 MCKIFOYEHHEM TEX CBEICHHH,
KOTOPBIE OTHOCATCA K BOIPOCY O BO3MOKHOCTH BBITIONHEHHUA PAOOTHHKOM TPYAOBOH (YHKIMH.

4.17. llepenasaTes INEePCOHANBEHBIE MOAHHBIC PabOTHHMKA IPCACTABHTICIAM pPabOTHHMKOB B TOPAZIKE,
ycranosieHHoM TpynossiM komekcoMm Poccumiickoi Peneparpad, M OrpaHMMUBATh 3Ty HHOOPMAIHMIO TOIBKO
TEMH NEPCOHANBHRIME [JAHHBIMH PaOOTHHKA, KOTOPEIE HEOOXOMUMEI JUIA BBIIONHEHHA YKa3aHHBIMH
DPECTABUTEISIMH X (DYHKITHH.

4.2, XpaHeH#He M HCIIOIb30BAHKE IIEPCOHANBHEIX JAHHBIX PaOOTHHKOB:

4.2.1, TlepconansHele faHHbe PAOOTHHKOB 00pabaTHIBAIOTCA M XPAHATCA B Y UPEXK/ICHHH.

4.2.2. TlepcoHanbHble TaHHBIC PA0OTHUKOB MOTYT OBITH HOTYHEHBI, MPOXOIHMTH AanbHEHIIYI0 00paboTky #
NepPeNaBaThCA Ha XPAHCHHE, Kak HAa OYMaXKHBIX HOCUTEIIX, TAK M B SNIEKTPOHHOM BHIE.

43, Tlpu monydyeHHW TICPCOHATBPHEIX AAHHBIX HE OT pabOTHHKA (33 HCKIIOYCHHEM CITy4aeB, €CIH
MEPCOHANBHBIE JAHHBIE OBUTH MPETOCTAaBIeHE paboTOAATEMO Ha OCHOBAHMM QeaepanbHOro 3aKOHA MITH eCITH
NEPCOHANLHBIE [AHHBIE SBIAIOTCA OOLIENOCTYNHBIMH) paborojarens n0 Hadana oO0paboTKH Takmx
MEPCOHANBHBIX JaHHBIX 00A3aH MPENOCTABUTH PAOOTHHKY CIIEMYOIIYI0 HHYOPMAIIO:

- HaUMeHOBaHWE ((paMrMIIHA, MM, OTYECTBO) H 3JPEC OTIEPATOPa MITH €70 TIPEACTABUTEN;

- 1ens 00paboTKY IepCOHATBHBIX JAHHBIX U €€ IPaBOBOE OCHOBAHKE;

- TIPEATIONAraeMEIe MOIb30BATEIHM IEPCOHATBHBIX JaHHBIX;,

- yeTaHOBJIEHHBIe HacTosumM QeepanbHEIM 3aKOHOM NpaBa CyOBeKTa NEPCOHATBHBIX JAHHBLX.



V. JocTyn K mepCOHATBHBIM J2HHBIM Pa00THHKOB

5.1. IlpaBo mocTyna K NEPCOHANBHBIM JAHHBIM Pa0OTHHUKOB HMEFOT:

- TUPEKTOD;

-3aMECTHTEIH JUPEKTODPA;

- CeKpeTaps;

5.2. Pa0OTHHK MMEST NPaBo:

5.2.1. Hony4ars AOCTYIT K CBOMM IISPCOHANBHBIM JAHHBIM M O3HAKOMIICHHME ¢ HMMH, BKJIIOYAsd IPABO HA
0€3B03MEe3HOE TIONYYeHHe KOS MO0 3aITHCH, COASPKAILEH IEPCOHATIBHEIC JAHHBIE PA0OTHHKA.

5.2.2. Tpebosars or Paboromarens yTOYHEHWS, HCKIIOYCHMA WIM WCIPABICHHMA HETONHBIX, HEBEDHBIX,
YCTapeBIIMX, HeIOCTOBEPHBIX, He3aKOHHO MOJIY4YCHHBIX HWIHM HE ABJSIFOIMX HeoOXoauMeiMu i Pabotonarens
MIEPCOHANBHBIX JAHHEIX.

5.2.3. [lonyuars ot Paboromarens

- CBENEHMA O JHIAX, KOTOPHIE HMMCHIOT NOCTYI K TEPCOHANBHBIM JAHHBIM MM KOTOPHIM MOXKET OBITh
NPEIOCTABIIEH TAKOH JOCTYIL,

- mepeyYeHn 00padaTEBACMEIX TIEPCOHANBHEIX JAHHEIX H MCTOYHME HX IIOJTYICHHA,

- CpOXH 00pabOTKH MEPCOHANLHEIX JAHHEIX, B TOM YHCIIE CPOKH HX XPaHEHHS;

- CBEJICHHS O TOM, KAKHE KOPHIIMYECKHE TTOCTEACTBHA A CYOBEKTa MEPCOHANBHBIX JTAHHBIX MOKET MOBIEYb
3a c000k 00paboTka ero NepcOHANBHBIX JaHHbIX.

5.2.3. Tpeboars m3BemeHHA PaboTomarencM BCEX JIML, KOTOPEIM paHee ObUIM COOOINCHBI HEBEPHBIE WITH
HEIIOJIHBIE IIEPCOHANBHEIE JAaHHBIE, 000 BCEX NPOM3BEACHHBIX B HHX MCKIFOYEHUIX, HWCTIPABICHMAX MM
JIOTIONTHEHMSX .

OG6skamoBaTh B YIIOJHOMOYCHHEIH OpPTraH MO 3alldIe IPas CyOBEKTOB IEPCOHANBHBIX AAHHBIX MM B
cyeOHOM TMopsiIKe HETpaBOMEpHBIe JeHCTBHA Wi Oe3nelicTeua PadoTonarens mpu oOpadoTke M 3alUTe ero
TIEPCOHANBHEIX JAHHBIX.

5.3. KonmpoBars ¥ Aenarh BHIMMCKE [EPCOHANBHBIX JAHHEIX PaOOTHHKA PaspemiaeTcs MCKIOYMTIEABHO B
CIy Ke0HEIX HEX C IMCBMEHHOTO PaspeeHus THPEKTOpa.

5.4. Tlepenaua mupopMamy TpeTseii CTOPOHE BO3MOMKHA TONBKO MPH MHCBMEHHOM COTTIACHH PAOOTHHKOB.

VI. OTBeTCTBEHHOCTE 32 HAPYIICHHE HOPM, Pery/IHPYIINUX o0pafoTKy W 33IOHTY HePCOHANbLHLIX
HAHHBIX

6.1. PaboTHHKM, BHHOBHBIE B HADPYLICHHM HOPM, DPEryIHMpPYIOIMX TONyYeHHe, 00paboTKy H 3amiury
MEPCOHABHBIX JAHHBIX PaOOTHHKA, HECYT MUCLIMIUIMHAPHYIO aAMHHHUCTPATHBHYIO, IPAKIAHCKO-TIDABOBYIO HITH
YTOIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH € (PEACPATHHBIMH 3aKOHAMH.

6.2. JlupekTop 3a HApYIICHHE HOPM, PEryIMPYIONIHX IOJXydeHue, 00paboTKy W 3aNiury MepCOHANbHBIX
JAaHHBIX PabOTHMKA, HECET A[MMHHCTPATHBHYIO OTBETCTBEHHOCTH corgacHo ¢T. 527 m 5.39 Kogekca 06
aAMMHUCTPATUBHEIX NpaBoHapymeHwsx Poccuiickoii Qeneparys, a Takke BOMEIAET PabOTHHKY ymiepo,
NPMYMHEHHBIA HENPAaBOMEPHBIM HKCIOL30BAHMEM HHPOPMAIWH, CONEPKAMEN TNEPCOHANBHBIC J@HHBIC
paboTHHKA.



